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WHAT THE LAW SAYS:

Schools are regularly audited to ensure that they are following government guidelines and policies. Schools are not permitted to authorise holiday requests for the following reasons:

· The availability of cheap holidays or accommodation

· The weather at a particular time of year

· The holiday happens to overlap the start or end of a school term – this is particularly disruptive to your child’s education at the start of the school year in September

· The holiday exceeds 10 school days in length (unless there are exceptional circumstances, in which case, please explain clearly on form)

WHAT THE HEADTEACHER WILL DO:

In deciding whether to authorise a request for leave of absence or family holiday, the Headteacher will consider:

1. Your child’s current attendance record

2. The time of the school year

3. Individual reasons for the holiday request

PLEASE REMEMBER:

· The School strongly recommends that you avoid important Test Dates i.e. May.

· Time off for holidays is not an automatic right. Schools have the discretion to grant up to 10 school days’ absence within any school year

· It is advisable to give 7 days’ notice in order for your request to be processed by the school office prior to the start of your absence.

ABSENCE/HOLIDAY REQUEST – PARENT TO COMPLETE
Full name(s) of all child(ren)     ________________________________________________________________                                                                                                      
      Class/es   ____________________                                                  

Please use same form for all children even if they attend separate sites. The form will be processed on the Junior site and returned to you as soon as possible.
First day of absence ___________
Last day __________
 Total number of days ________
Reason for absence: ____________________________________________________________________
____________________________________________________________________________________________________________________________________________
If parent/carer’s employer determines dates please attach a letter to this effect from your employer or complete the following:

Name and Address of employer -   _________________________________________________________
Telephone number of employer  -  _____________________________
By providing your employer details you are giving your permission for us to contact them and verify the information you have provided regarding this absence request.
Parent/carer (applications can only be made by parent/carer with whom the child normally resides)                                             

Print Name  __________________________________________   Signed  _____________________________________
Date   __________________________________
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